TESTING OF A Survey module on violence against women
Suggested outline of feedback report
Prepared by Henrica A.F.M. Jansen for the UNECE Statistical Division


Please try to cover all the points listed below, even if only briefly, and add to the report anything important that is not covered here.
1. 
Introduction

1.1
Context (within the framework of UNECE and UN regional commission’s projects……)

1.2 
Relevance for National Statistical Office

1.3 
Timeline (key dates) for the pilot test
2.
Questionnaire module

2.1
Translation of module (Process of translation; who was involved)

2.2
Adaptation of the module (Additions or changes to module including format (if applicable) and the justification – give list as Annex if needed)

2.3
Use of VAW module: as module to other ‘main’ survey or as stand-alone/part of dedicated survey (indicate type of other main survey, or other modules/questions used with the module; How integrated in the main survey, i.e. placement in the main survey questionnaire, etc)

2.4
Safe name used for survey/module: how it was explained in the field

2.5
Issues encountered and lessons learned (comments on module: what worked; what did not work; it’s usefulness or not as module in survey on other topic)
3.
Sampling strategy

3.1
Sample size and sampling strategy used for pilot testing (including how it relates to main study sample); 

3.2 
Selection of eligible women for the module

3.3
Issues encountered and lessons learned.

4.
Recruitment and training of interviewers

4.1
Recruitment interviewers for the pilot test (number, sex, background)

4.2
Date, location and duration of training for the module – indicate how training was integrated in training for the main survey. 

4.3
Interviewers and trainers for module – Who else participated?

4.4
Training schedule, including training techniques; pilot/field practice during training (if applicable)

4.5
Training materials used 

4.6
Evaluation of training and field practice, including comments on training materials to make them more useful

4.7
Issues encountered during training, and how they were overcome, including lessons learned (e.g. was the training too short, too long, would you have needed additional resources?)

5.
Field Operations

5.1
Dates and places for data collection

5.2 
Operational strategy and work assignment

5.3
Length of interview for module

5.4
Response rate and call-backs

5.5
Safety and confidentiality measures and issues in the field

5.6
Support for respondents (giving information, referrals, sources of support)

5.7
Issues encountered, actions taken and lessons learned 

6.
Debriefing of fieldwork

6.1
Debriefing sessions (who participated? how often?)

6.2
Performance and wellbeing of interviewers (use information from interviewer diaries and/or interviewer debriefing as proposed in second part of this document)

6.3
Issues encountered and lessons learned 

7.
Data Processing

7.1
Editing of questionnaires and monitoring 

7.2
Data entry process (system used? who was involved? how many days?); consistency checks in data-entry

7.3
Data analysis 

7.4
Issues/observations during data-entry and processing
8.
Results from pretest

8.1
Main findings (indicators) as calculated from results field test

8.2
Comparative tables frequency of violence 

8.3
Any issues, comments on indicators and their calculations 
9.
Recommendations & Conclusions

9.1
Main issues or problems encountered during the process

9.2
Recommendations regarding module and useful as add-on module or as part of dedicated survey

9.3
Recommendations on technical matters including specific questions

9.4
Lessons learned and conclusions about the whole process 

9.5
Way forward: future country plans to measure VAW

Appendices 

Additional tables

Questionnaire/module in local language and English (with changes compared to generic module indicated in highlights)

List of changes in variables (codebook)

Names of people involved

Copies of relevant material/documents 

Pictures taken during training and field test implementation

Others (as deemed necessary)
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